REGISTRATION CHECKLIST

1.
Check their APBA Card or Membership Receipt – There is a lot of information on the card.  It is important that you as the scorer check the cards for the necessary information.  Membership card colors change yearly.

[  ] Is the card for the current year or the receipt less than 30 days old?

[  ] If yes move on

[  ] If no they need to complete a Racing Membership or Single Event form and pay the fees.

· Minor – The word MINOR is printed after their name on their membership card.  This means the member is under 18.


[  ] Be sure entrant is of legal age to compete in the class, per category rules


[  ] Make sure the parent/legal guardian section of the entry blank is completed and signed.
· Does the category/class require Capsule Training?


[  ] The card should show “CAPT” with an expiration date.


[  ] If the date is expired or blank they need to show their up to date Certificate.

· Does the category/class require a Physical?


[  ] The card should show “PHY” with an expiration date.


[  ] If the date is expired or the card states “PHY NO” they need to show their up to date Certificate.

· Be sure participant is registered in all categories they are racing in.

For examples of abbreviations on cards please see page 7
[  ] If yes move on

[  ] If no, do they have a additional registration form receipt.

[  ] If no, imprint Additional Registration form.  Collect all fees.  Fees explained on page 8.

· EXAMPLES:
J Class to A Stock


45 SS to SST 45 ... Stock Outboard to OPC


OPC Category to Superlight Tunnel Boats
· [  ] If Inboard are both Owner and driver current

· [  ] Check reverse side of membership card for white disqualifications sticker 


[if applicable to category].  If found, review with the Chief Referee.

[  ] If no, move on.

2.
[  ]
Check Club membership card

3.
Check every entry blank make sure it’s filled in and legible.

· [  ] The DOB (Date of Birth) and age needs to be filled in.

· [  ] The contact person should be listed in case of injury.


Note whether that person is at the race site or at home and a phone number is listed

· [  ] Helmet and life jacket information is complete.

· [  ] Make sure any allergies are listed or “none” is entered

· [  ] It is required that every entry be signed with the proper legal signature by all individuals, with phone numbers.  This includes: each separate owner, driver, co-driver, rider, on EVERY entry blank.

4.
[  ]
Imprint APBA card on every entry blank.  (It is required when using the computer scoring)

5.
[  ]
Imprint APBA card on NCR Summary Sheet if used

6.
[  ]
Make sure you have collected the correct monies (entry fees, membership fees, etc.)

7.
[  ]
Is Waiver and Release Form signed

8.
[  ]
Is a Minor Release needed?…make sure you have all required signatures.

9.
[  ]
Give pit pass after release is signed

· Remember each person must sign for their own pit pass







